Vendor Commitment Form

<J, YES, we would like to support the Conejo Valley Disabilities Fair

Vendor rules and guidelines: @ J acqul Irwin
Please email completed form to Joshua.richter@venturacounty.gov
Booth fee: $150. Fee and Registration forms are due by March 07, 2026.
Late registration fee (after 03/07/26) will be $200. Last day to register is 03/18/26.
If you are unable to attend, notify the event coordinator as soon as possible to get a refund.
Deadline to secure vendor space and receive a refund: March 18, 2026.
The preferred method of payment is check payable to “Thousand Oaks Police Charitable Foundation.”
Check can be dropped off or mailed to the Thousand Oaks Police Station, 2101 Olsen Road, Thousand Oaks, CA.

VENDOR INFORMATION:

Company Name:

Business Address:

City: State: Zip:
Business Phone: Business Email:
Website:

VENDOR CONTACT INFORMATION:

Contact Person: Contact Phone:

Contact Email:

VENDOR CATEGORY
Employment Opportunities Caregiving Services Community Services
Medical Youth & Adult Activities Educational Service

IF YOU WOULD LIKE TO CONTRIBUTE MONETARY DONATION, PLEASE CLICK THE LINK:
https://topcf.us

Thousand Oaks Police Charitable Foundation is a 501(c)(3) non-profit organization: Tax ID: 20-2747575


mailto:Joshua.richter@venturacounty.gov

Conejo ValleyDisabilitiesFair

Dear 2026 Conejo Valley Disabilities Fair Vendor Participant,

Thank you for supporting the Thousand Oaks Police Charitable Foundation, & the Thousand Oaks Police
Service program by being a part of this event. The following guidelines have been prepared to assist you;
please take a moment to review the commitments:

Event location:
The Oaks Mall (Southeast Parking lot)
350 W Hillcrest Drive, Thousand Oaks, CA, 91360

1. Begin set up 8:30-10:00am. All vendor tables should be set up by 10:00am.
2.The event runs from 11am to 3:00pm. All vendors are required to stay until the end of the event.
3. The booths need to be self-contained. Please bring your own table, chairs, power, extension cords, EZ-UP.

4.The check-in procedure is as follows:

Check-in at Vendor Check-In Table between 8:30-10:00am.

All vendor tables should be set up by 10:00am.

You will be directed to your booth location and parking.

A seller permit is required if you are selling items. For permits call 800-400-7115 to apply.

Move booth supplies to designated booth location, park vehicle prior to setting up your booth.
Booth locations may not be changed. Please adhere to the assigned booth location given.

Banners and signs are strongly encouraged. Please keep them to a reasonable size to avoid blocking
the pathway to other vendor booths.

5. No open flames, hazardous materials, or unsafe displays permitted.

e

6. Please be respectful of all other vendors around you.

7.Vendor handouts/informational pamphlets, games, activities etc. are highly encouraged! Please be
prepared to pass out contact information to attendees.

Thank you again for being a part of this event. We are proud to showcase your organization and its services.
Please contact me with questions, comments, or concerns.

Thank you,

Joshua Richter

Senior Deputy, Community Resource Officer
805-947-8284
Joshua.richter@venturacounty.gov



mailto:Joshua.richter@venturacounty.gov

